

1. DEADLINES FOR DOT-CS-100 FORMS 

(See Instructions for DOT-CS-100 Form under "A. GENERAL INSTRUCTIONS", Item 1)
2. " STATEMENT OF DIRECT LABOR, FRINGE BENEFITS, AND GENERAL OVERHEAD"

As of July 1, 1999, our External Audit staff  will no longer approve the DOT-CS-100 Form balance sheet without your firm sending them an overhead schedule unless you already have a reasonably current one on file with them.  (See "EXTERNAL AUDIT ISSUES & OVERHEAD SCHEDULE EXAMPLE" at our CONSULTANT ORIENTATION link for an example and details.) It is ABSOLUTELY ESSENTIAL that you submit a RECENT OVERHEAD SCHEDULE.

Some firms have submitted their income statement.  This is fine, but it is not an overhead schedule.  Your pre-qualification WILL BE DELAYED if you do not have a fairly recent overhead schedule on file with our External Audit staff.  If you send it directly to them, inform this office of your submission.  

It is preferred that you submit your overhead schedule with your DOT-CS-100 Form submittal and to THIS OFFICE rather than External Audit so that we will be aware of receiving it.


3. CERTIFICATE OF INSURANCE

(See "A. GENERAL INSTRUCTIONS", Item 8)

4. ORGANIZATIONAL CHART

Please DO NOT include TDOT in your firm’s organizational chart.  Also, it should NOT include any sub-consultants you may intend to use.  If your firm has multiple offices nationwide or worldwide, just show a very general chart on an 8 1/2" by 11" page of your whole company.  If the print is too fine, show the chart on two pages.  Then, show a chart(s) of the offices you anticipate would actually work on TDOT projects if your firm is selected.


5. CONSULTANT PRE-QUALIFICATION

TDOT no longer notifies consulting firms that their pre-qualification will or has lapsed.  It is now the SOLE RESPONSIBILITY OF THE FIRM to submit their DOT-CS-100 Form every two years.

6.  BEST, ONE CONSULTING FIRM CONTACT

To help us make sure the DOT-CS-100 Form gets into the right hands as well as any other pre-qualification or firm-wide correspondence, please indicate on page 1 or page 2 the one contact person in your firm to receive the Form by this designation after his/her name:  (DOT-CS-100 recipient).  This, of course, may differ from your project contact person.


7. SUBSURFACE UTILITY ENGINEERING (SUE)

If you request pre-qualification for this discipline (under OTHER on page 5 of the DOT-CS-100 Form), be sure to show an in-house employee related to it who is either a P.E. or an R.L.S.
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